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Important Information

e Please ensure you are running the latest version of the software for the most up to date
functionality.

e If you are unsure of any part of this process please raise a case in the Support Centre.
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Setting up your Parent Portal Account

The school will send you an email/letter containing a pin code and a link to the Parent Portal
registration page where you will enter your email address and the pin code.

Language: UK English v

Your Email Address: [‘ ]

Your PIN:

You will be asked a security question.

-
Create Account

Your Email Address  dolly@hotmail.com

What is Katya Belski's Date of Birth?

Day: Select.. ¥ Month: Select.. ¥ VYear: Select.. ¥

Once entered a temporary password will be sent to your email address. Follow the link in the email to
set up your new password and log into the Parent Portal.

Thank you for registering!

Thank you for creating an account.
An email containing your password has been sent to you.

You can now log in using the login page.
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To log into the Parent Portal enter your username and password. If you need to change the language
you can select one from the drop-down list.

»¢

engage

Language: UK English v
Username:

Password:

Keep me sw’gnedin[:] Forgot Password?

v. 2022.6.58240

If you forget your password click the Forgot Password? button on the log in screen.

You will be asked to confirm your identity before you can reset your password.

What is the username you log in to the portal with?

What is Katya Belski's Date of Birth?

Username: :]

Return to Login

Day: | Select... v | Month: |Select... V| Year:|SeIect...V|

Return to Login

Reset Password

Navigating the Parent Portal

Once logged into the Parent Portal you will see your homepage. Please note: the School will decide
what parts of the portal you see so it may look different to the examples below.

@ Ladies' College

Cueriey

‘@ Home

B ybenils

A Mychiden v
7 Activities v
B wos

B wycotensar

ams Websites ~

Logged in as: m s S

Parent Portal Last Login: 18 June 2024 13:24
€ 3> Today v Jun, 2024
Day  week ([IEEIR Asends
Current Pupil
Mon Tee  Wed  Thu Fii sat Sun
[ 27 28 29 30 3
Pre-Schoal - H2
Durand May Staff
Bank INSET
View Details Hotistens =
My Notices 03 04

e
c®
Inbox O

Melrase Weekly Bulletin o
Qo 18/06/2024 1329 [

Administrator
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The menu is accessed by clicking the arrow at the top left of the screen. To close the menu click the
arrow again.

’f engage &

@ Home

©  yhccoume

E My Details

ﬁ My Pupils v

E Daybook v

O Activties y
N

B My DMS

e

J===] My Calendar

aan

&5F  Websites ~

Home — click this to return to the Home screen.

My Account — displays your current account balance and outstanding invoices/credits and archived
invoices/credits as PDFs.

My Details — displays the contact details that you have provided to the school. You can request a
change of information if any is incorrect. This screen also shows a Login History and allows you to
Reset Password.

My Details Email Addresses
o, Dad Work Dad@work.com ]
Address Street2
ar Home Dad@home.com ©
Preferred Language Staff Email Dad@staff.com ©
Language 2
Telephone Numbers
Dad Mobile 441935403020 &3 ©
Home +965 2571 4342 ©
(D 1s any of this information incorrect? Request a Change
Login History Reset Password
No. Login Date 1P Address Your password can be anything you like
1. 12September 2022 12:27 94.174.122.131 Current Password
2. 12September 2022 10:44 84.65.14.180 New Password
3. 08 September 2022 11:56 185.38.245.99 Retype New Password
4. 08 September 2022 11:38 185.38.245.99
5. 08 September 202211:36 185.38.245.99
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My Calendar — displays the school calendar, your personal calendar and any other calendars that have
been shared with you. You can also export calendar information. The calendar can also be accessed
from the Home screen.

My Calendar L
B3 Export as iCalendar
« > Today ~ Sep, 2022 Day  week (SN Acenda
Mon Tue Wed Thu Fri Sat Sun
2! 30 31 1 Sep 02 03 04
Malaysian Summer  AutumnTerm Visitors Day Visitors Day
Exch;nge Term End Start Upper Site Lower Site
Years6and 7
Parents
more.
05 06 07 08 09 10

Match Play Away fixture Chess Club
Coaching  vs.Moonlake ~ Goes 3D
wSahaakkiet
; 24—

12 13 14 15 16 17 18

vs.

Home Fixture Camping Trip
Yr7-9

Websites — displays links to websites that the school has set up such as the school’s website,
educational information sites etc.

AN

.
amn i
- Websites ~

Engage School Website

Engage Remote Learning

The Pupil Details section lists your child/children and contains personal information, academic
information, timetables, attendance and reports. You can access the Pupil Record via the My Pupils
menu option or by selecting the View Details button on the homepage under each child.

Redl [P TS —
@) Ly College Parent Portal S —
& 5 Today ~ Jun, 2024
@ vome
Day  Week ([[EICR Acenda
Current Pupil
e Mon Tue wed Thu Fri sat sun
BB mypenis
N2
'."' My Childh Pre-School - N2
Y Durand May g
Bank INSET
v Activities “ View Details =
B woss
B vy Cotendor Lt G 03 o4
Seenll
& we ”
EmE Websites o
~ O

Inbox

Qi Melrose weekdy Bulletin

18/06/202¢ 13239 [
Administrator
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Once on the Pupil Record, select a section from the menu to view the information.

. .
™ MyPupils v Medical Details
'NHS Number KETEIETE
p . In the case of Amira being exposed to milk products itis
Amira Abidi e N Notes important to contact her doctor (Timathy Ballard) within 2
Allergies e tolerance hours to check on her histamine levels.
Pupil Details
. Ailments - Hayfever
Contact Details
. « Allowed Ibuprofen
Siblings Medication « Allowed Paracetamol
« Piriton
Timetable
Doctor” s Details + D Timothy Ballard, Preston Surgery: 01935457854
Assessment Reports
Attendance
Pupil Subjects and Teachers Attendance
A : Salacta Date Range: 12 Septamber 2022
Medical Details 000 ez ©
Notes Mouse gver the iconsfor moreifoemation
Session class
Daybook

Week Beginning  DayofWeek Moming AMemoon EarlyEuening Lessonl Lesson2 Lessond Lessond Lesson§ Lesson6 LessonT Lessond Lessond  Lesson10

Additional Information worsns [

Assessments iy
Points 1aseptember 2022 hurstay [N IR
- |
Pupil Lesson Plans sy [N

. . Sunday
Catering Details
Transport Details ‘This Years Attendance Group Summary
Care Details ‘Session Attendance for Current Academic Year Absences By Day
Weresent o | [ e
DM - = - -
- W vecicoipentatsgpointments 5% Thursday o
Dylan Abidi v
[ nathoried stuence =
Aparoved Sporting Actvity £y
Beligious Dbservance e
[ cote sherregistrtion closet) 5%
Al Attendance for Current Academic Vear
Weresent ™ I bsedia sties 50,
[ Famity Hollday fagreed) % I ssanermatics .
W siecicalentatsgpointments 4% | [ 4
[l Urathorised sbrence - Business Studies 1m0
Approved Sporting Acthity - Wincouin am
Beligious Dbservance: s Bialogy "
W coe sherregistrtion closet) 2%
W sty eae I
W ccucationatisitorip m

The Notices section will display messages sent from the school to you. Click on a notice to open it. You
can print, reply, forward and delete notices.

R X
My Notices
o B~ o0
SeeAll
(= I P cocon awozan 1250
@ New [ ¥ m SentBy:  Engage Support
Event:  11/01/2023 AllDay B
Inbox =]
* Payments - Damage Charge (Pay Now) Updated for Amira Abidi ! School Trip to the Zoo
a 25/08/202216:18 O
Ms Sharon Ware
All parents are asked to fill out and print the attached consent form. 3]
* Register (Leave/Exeat Form) Updated for Amira Abidi
QL charonware 25/08/2022 15:16 (J This s for a trip to the Bristol Zoo next week.
No consent form = no trip.
= Online Meeting to talk about Amira's English 420
Ms Sharon Ware 22/08/2022 16:42 I have also attached the school risk assessment.
. . sally..
Years 6 and 7 Parents Evening booking is now open
22/08/2022 16:24 [J
Ms Sharon Ware
School Trip to the Zoo (All day event)
! o 210320171350 O .
G'o Administrator o 21/03/ Attachments:
i) RiskAssessment.docx
%) ConsentForm.pdf
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The Documents section displays documents that the school has published for you to view. Click on a
document title to view it. Documents can be saved and printed.

Documents
Document Type: = New hd

Document Date
E]-i Activity Consent and Requirment Form W 14/04/2023
& 2014 Football Team Sheet W 11/01/2023
B 2014 Rugby Team Sheet @ 22/10/2022
E]-i Octobers Hockey Team Sheet @ 15/09/2022

Logging out

To log out hover over your name in the top right corner of the screen and click Log Out.

Parent Portal

 * Today ~ Jun, 2024 [ wogout

- Day Week m Agenda
Current Pupil
Maon Tue Wed Thu Fri Sat Sun
2T 28 29 30 31 1 Jun 02

N2
Pre-School - N2

Durand Ms il
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